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I. General Meeting of Shareholders’ activities

	No.
	Resolutions/ Decisions No.
	Date
	Contents

	1
	01/ NQ – DHDCD – KMB 
	26 Apr 2018
	The Annual General Meeting of Shareholders of 2018 

	2
	02/ NQ – DHDCD – KMB 
	27 Dec 2018
	The Extraordinary General Meeting of Shareholders of 2018 


II. BOD Activities 
1. Information on members of Board of Directors 
	No.
	Members of BOD
	Title
	Starting date 
	Attendance
	Rate
	Reasons for not attending

	1
	Tran Trong Huu
	Chair of Board of Directors 
	25 May 2007 
	15
	100%
	

	2
	Doan Truc Lam
	Member of Board of Directors – Manager
	12 Sep 2007 
	15
	100%
	

	3
	Hoang Thi Thu Hang
	Member of Board of Directors – Vice Manager
	14 May 2015 
	14
	100%
	

	4
	Trinh Van Minh
	Member of Board of Directors 
	20 Apr 2017 
	10
	100%
	Collecting opinion through telephone 

	5
	Vuong Dung Hoang
	Member of Board of Directors 
	20 Apr 2017 
	15
	100%
	


2. Supervision operation of Board of Directors for Board of Managers: 

Members of Board of Directors exchanged regularly information with Board of Managers of the Company in management works of business and production operation. Monthly, members of Board of Directors participated in the meetings of assigning work with the whole key cadres of the Company 
3. Activities of the subsidiaries of Board of Directors 

Implemented fully the regulation of the State Securities Commission of Vietnam and Hanoi Stock Exchange on information disclosure and relationship with shareholders 
4.  Board Resolutions/ Decisions 
	No.
	Board Resolution No.
	Date
	Content

	1
	01/ NQ – HDQT - KMB
	02 Jan 2018
	Receive the remaining of the share transfer from TQT Production and Commercial JSC 

	2
	02/ QD – HDQT – KMB
	25 Jan 2018
	Send representative to TQT Production and Commercial Limited Company

	3
	03/ QD – HDQT – KMB
	07 Feb 2018
	Bonus for Executive Board in 2017

	4
	04/ QD – HDQT – KMB
	22 Feb 2018
	Assign the operation plan for 2018 of the Company

	5
	05/ QD – HDQT – KMB
	02 Mar 2018
	Approve the plan on distributing profit and the dividend payment of 2016 and 2017 of TQT Production and Commercial JSC 

	6
	06/ QD – HDQT – KMB
	02 Mar 2018
	Assign the plan on salary budget of 2017 to the Company

	7
	07/ QD – HDQT – KMB
	29 Mar 2018
	Approve the plan on identifying salary budget implemented in 2017 of the Company 

	8
	08/ QD – HDQT – KMB
	30 Mar 2018
	Approve the Charter of TQT Production and Commercial Limited Company

	9
	09/ QD – HDQT – KMB
	04 Apr 2018
	Borrow working capital from Vietcombank

	10
	10/ QD – HDQT – KMB
	11 Apr 2018
	Adjust the investment project: Liquefied petroleum gas filling station at Thai Nguyen 

	11
	11/ QD – HDQT – KMB
	12 Apr 2018
	Approve the economic technical report on the project at Thai Nguyen

	12
	12/ QD – HDQT – KMB
	23 Apr 2018
	Sign credit contract with BIDV – Head Quarter Branch No. 1

	13
	13/ QD – HDQT – KMB
	10 May 2018
	Issue internal governance regulation

	14
	14/ QD – HDQT - KMB
	22 May 2018
	Send staff to go on a business trip at China

	15
	15/ QD – HDQT – KMB
	16 Jul 2018 
	Approve and issue the salary and bonus regulation of Petrovietnam Northern Gas Joint Stock Company

	16
	16/ NQ – HDQT – KMB
	11 Sep 2018 
	Approve the merger contract between Petrovietnam Northern Gas Joint Stock Company and the subsidiaries 

	17
	17/ NQ – HDQT – KMB
	02 Nov 2018 
	Hold the Extraordinary General Meeting of Shareholders of 2018 

	18
	18/ NQ – HDQT – KMB
	10 Dec 2018 
	Approve the settlement of the project on completing Danang Petroleum Products Depot (stage 1) 

	19
	19/ QD – HDQT - KMB
	11 Dec 2018 
	Approve the settlement of the project on completing Danang Petroleum Products Depot (stage 1)


III. Board of Supervisors 
1. Information on members of Board of Supervisors 

	No.
	Members of Board of Supervisors 
	Title
	Starting date 
	Attendance
	Rate
	Reasons for not attending

	1
	Tran Thi Kim Phuong 
	Head of Board of Supervisors 
	25 May 2007 
	04
	100%
	

	2
	Tran Thi Viet Anh 
	Member of Board of Supervisors 
	16 Sep 2010 
	04
	100%
	

	3
	Chu Minh Ha 
	Member of Board of Supervisors 
	14 Apr 2015 
	04
	100%
	


2. Supervision operation of Board of Supervisors for Board of Directors, Board of Chief Executive Officer and shareholders 

· Monitored the implementation of the regulation of law, the Charter of the Company; the implementing situation of the resolution of General Meeting of Shareholders, Board of Directors of the Company 

· Checked, monitored management activities of branches 
· Monitored the implementation of the internal administration regulation of the Company 

· Checked, monitored the implementing situation of plans, business and production operations 
· Checked, monitored management and use of capital; management work of debts, bidding works, purchase works of the Company 

· Assessed the financial statement of quarters, year of the Company 

3. Coordination between Board of Supervisors and Board of Directors, Board of Chief Executive Officer and other cadres 

· Between Board of Supervisors and Board of Directors, Board of Managers of the Company had a tight coordination. Board of Supervisors received cooperation and advantages from Board of Directors, Board of Managers in the process of implementing tasks such as providing information, details, electing cadres to work with Board of Supervisors when having requirement. Participate in the meeting of Board of Directors fully when invited 
IV. Train corporate governance 

Members of Board of Directors, Board of Supervisors and the Secretary of the Company participated fully in training courses on corporate governance which were held by Hanoi Stock Exchange and the State Securities Commission of Vietnam. 
V.  List of connected persons of the Company:

1. List of connected persons of the Company: 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	PetroVietnam Gas Joint Stock Corporation 
	
	
	
	
	

	2 
	Tran Trong Huu 
	
	Chair of Board of Directors 
	25 May 2007 
	
	

	3
	Tran Tinh 
	
	
	25 May 2007 
	
	connected person 

	4
	Kim Thi Dong 
	
	
	25 May 2007
	
	connected person 

	5
	Hoang Thu Ha 
	
	
	25 May 2007 
	
	connected person 

	6
	Tran Gia Bang 
	
	
	25 May 2007
	
	connected person 

	7
	Tran Hoai Nam 
	
	
	25 May 2007 
	
	connected person 

	8
	Tran Bich Van 
	
	
	25 May 2007
	
	connected person 

	9
	Tran Trong Dat 
	
	
	25 May 2007 
	
	connected person 

	10
	Doan Truc Lam 
	
	Member of Board of Directors cum Manager 
	12 Sep 2007 
	
	

	11
	Doan Truc Quynh 
	
	
	12 Sep 2007 
	
	connected person 

	12
	Nguyen Thi Dinh 
	
	
	12 Sep 2007 
	
	connected person 

	13
	Bui Thi Quynh Hoa 
	
	
	12 Sep 2007 
	
	connected person 

	14
	Doan Quynh Lam 
	
	
	12 Sep 2007 
	
	connected person 

	15
	Hoang Thi Thu Hang 
	
	Member of Board of Directors cum Vice- Manager 
	14 May 2015 
	
	

	16
	Hoang Duc Xa 
	
	
	14 May 2015 
	
	connected person 

	17
	To Quynh Huong 
	
	
	14 May 2015 
	
	connected person 

	18
	Giang Quoc Khanh 
	
	
	14 May 2015 
	
	connected person 

	19
	Giang Thanh Loc 
	
	
	14 May 2015 
	
	connected person 

	20
	Hoang Thi To Linh 
	
	
	14 May 2015 
	
	connected person 

	21
	Ta Quoc Anh 
	
	Vice- Manager 
	08 May 2014 
	
	

	22
	Nguyen Thi Bich Hanh 
	
	
	08 May 2014 
	
	connected person 

	23
	Ta Thach Anh 
	
	
	08 May 2014 
	
	connected person 

	24
	Ta Thi Quynh Nga 
	
	
	08 May 2014 
	
	connected person 

	25
	Ta Quang Huy 
	
	
	08 May 2014 
	
	connected person 

	26
	Ta Phuong Thao 
	
	
	08 May 2014 
	
	connected person 

	27
	Ta Vu Kim Lien 
	
	
	08 May 2014 
	
	connected person 

	28
	Pham To Van 
	
	Member of Board of Directors 
	
	20 Apr 2017 
	

	29
	Pham Thi To Trinh 
	
	
	
	20 Apr 2017 
	connected person 

	30
	Pham Dieu Linh 
	
	
	
	20 Apr 2017 
	connected person 

	31
	Pham Phuong Linh 
	
	
	
	20 Apr 2017 
	connected person 

	32
	Pham Thuy Linh 
	
	
	
	20 Apr 2017 
	connected person 

	33
	Nguyen Thanh Binh 
	
	Member of Board of Directors 
	
	20 Apr 2017 
	Received other tasks 

	34
	Hoang Thi Tinh 
	
	
	
	20 Apr 2017 
	connected person 

	35
	Nguyen Thi Cam Chau 
	
	
	
	20 Apr 2017 
	connected person 

	36
	Vuong Thi Bich Nga 
	
	
	
	20 Apr 2017 
	connected person 

	37
	Tran Thi Kim Phuong 
	
	Head of Board of Supervisors 
	25 May 2007 
	
	

	38
	Tran Van Tri 
	
	
	25 May 2007 
	
	connected person 

	39
	Nguyen Thi Kinh 
	
	
	25 May 2007
	
	connected person 

	40
	Le Quang Dung 
	
	
	25 May 2007 
	
	connected person 

	41
	Tran Thi Kim Lien 
	
	
	25 May 2007 
	
	connected person 

	42
	Tran Thi Viet Anh 
	
	Member of Board of Supervisors 
	16 Sep 2010 
	
	

	43
	Tran Thanh Toan 
	
	
	16 Sep 2010
	
	connected person 

	44
	Do Thi Thuy Nga 
	
	
	16 Sep 2010 
	
	connected person 

	45
	Le Anh Tuan 
	
	
	16 Sep 2010
	
	connected person 

	46
	Tran Khanh Tung 
	
	
	16 Sep 2010 
	
	connected person 

	47
	Le Thuy Linh 
	
	
	16 Sep 2010 
	
	connected person 

	48
	Chu Minh Ha 
	
	Member of Board of Supervisors 
	14 Apr 2015 
	
	

	49
	Chu Thin 
	
	
	14 Apr 2015 
	
	connected person 

	50
	Nguyen Thi Mao 
	
	
	14 Apr 2015 
	
	connected person 

	51
	Chu Minh Son 
	
	
	14 Apr 2015 
	
	connected person 

	52
	Chu Minh Hung 
	
	
	14 Apr 2015 
	
	connected person 

	53
	Chu Minh Hai 
	
	
	14 Apr 2015 
	
	connected person 

	54
	Chu Minh Huong 
	
	
	14 Apr 2015 
	
	connected person 

	55
	Pham Van Thien 
	
	
	14 Apr 2015 
	
	connected person 

	56
	Pham Thi Dieu Thuy 
	
	Chief Accountant 
	25 May 2007 
	
	

	57
	Pham Van Quynh 
	
	
	25 May 2007 
	
	connected person 

	58
	Pham Thi Dien 
	
	
	25 May 2007 
	
	connected person 

	59
	Trinh Van Minh 
	
	Member of Board of Directors 
	20 Apr 2017 
	
	Elected by General Meeting of Shareholders 

	60
	Trinh Thi Huyen 
	
	
	20 Apr 2017 
	
	connected person 

	61
	Trinh Dinh Thao 
	
	
	20 Apr 2017 
	
	connected person 

	62
	Dang Thu Hang 
	
	
	20 Apr 2017 
	
	connected person 

	63
	Vuong Dung Hoang 
	
	Member of Board of Directors 
	20 Apr 2017 
	
	

	64
	Vuong Xuan Hoa 
	
	
	20 Apr 2017 
	
	connected person 

	65
	Nguyen Thi Dan 
	
	
	20 Apr 2017 
	
	connected person 

	66
	Nguyen Thu Huong 
	
	
	20 Apr 2017 
	
	connected person 

	67
	Nguyen Manh Hao 
	
	
	20 Apr 2017 
	
	connected person 

	68
	Nguyen Manh Hung 
	
	
	20 Apr 2017 
	
	connected person 

	69
	Luong Thi Thu Ha 
	
	
	20 Apr 2017 
	
	connected person 


2. Transactions between the Company and connected persons of the Company; or between the Company and major shareholders, PDMRs, connected persons of PDMRs: None 

3. Transactions between PDMRs of the listing company, connected persons of PDMRs and the subsidiaries and companies controlled by the listing company: None 

4. Transactions between the Company and other entities 
- Transactions between the Company and the companies which members of Board of Directors, members of - Board of Supervisors, Chief Executive Officer have been founding members or members of Board of Directors, Chief Executive Officer in the latest three years: None 

- Transactions between the Company and the companies which connected persons of members of Board of Directors, members of Board of Supervisors, Chief Executive Officer are members of Board of Directors, Chief Executive Officer: None 

- Other transactions of the Company which may create material benefits or non- material benefits for members of Board of Directors, members of Board of Supervisors, Chief Executive Officer: None 
VI. Transactions of PDMRs and connected persons/ institutions: None
VII. Other issues: None
